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Digital SAMS - Refresher 
1) Logging In:  

· Go to https://sams.wasatch.edu .  

· Click “Launch SAMS”

· Type in your Username & Password (your password should be your SIS/GroupWise password)

· When you login you will be at the “Teacher Overview” screen

2) Viewing your Class and Student Information:

· At the “Overview” screen, anything in blue is “clickable.” By clicking on the number of students listed across from a specific course, the registered students will be displayed individually.
· The student names are linked to their individual records where you can view their current photo, contact, attendance and individual CRT data.  If you click on the number under “tardies” or “absences” it will list the dates the students were absent.  Click on a student’s name.
· To back to the Class List, click “Back to Overview.”

· To go back to the Overview screen click “Class List” at the top right of the screen.
3) Reports:

· Click the “Reports” tab at the top left of your screen.  Your Dashboard will be displayed.
· Enrollment Reports: Enrollment:
· Displays your student enrollment data by class.  Clicking on a class will list your enrolled students.  Clicking on an individual student will display their individual data.
· Click “Show Filter” on the right of your screen, then, check “Advanced Filter” on the left of your screen if you’d like to get specific class demographic information on Ethnicity, ELL status, Income, Special Ed, Migrant, Gender and NCLB.
· Once you select your criteria, click “Update” Report at the top left of you screen.
· To move back click “Aggregate” at the top right.
· Note:  If “Aggregate” doesn’t get you where you want to go, click the report name that you were viewing.
· Attendance Reports: Attendance
· Similar to the attendance in your overview screen.  You can run demographic filters on your classes there as well.
· To view the names of the students Tardy or Absent, click on the related number in blue.
· Grade Reports: Grade Distribution:

· Displays your posted grades for the last completed term.  
· To view previous terms or years, Click “Show Filter,” then under “Time Period,” select the term or school year you’d like to view, then, click “Update Report.”
· Demographic reports can also be run using the “Show Filter” and “Advanced Filter” options.
· Standardized Tests: ITBS-ITED Report
· Only your 8th grade students have data here for their Iowa test results under “ITBS-ITED” report.
· State Test Reports: CRT Report
· Click “State Test Reports” on the left of your screen.

· Click “CRT Report”

· This report displays how all of your current students scored on last year’s CRT exams by class period.  To view the student names, click the number link under the level you’d like to view.  Then by clicking on a student’s name, you can view by standard and objective where the student scored.

· Click “Aggregate” at the top right of your screen three times.  Change the report type to “Per Core by Class” and you’ll be back to where you were.
· To view a snapshot of all of your students at one time, click on “Aggregate” so that you can view all of the teachers in your school.  At that point clicking on the numbers under the levels will give you a list of all of your students at a certain level.

· If you click on the core areas, it will break your students down by test.  Click on the test and you can view the breakdown by standard.  Click on the standard and you can see the breakdown by objective.  Clicking on an objective will give you a list of students and their scores.
· Miscellaneous Reports: Extra-Curricular Eligibility:
· Click “Miscellaneous” on the left of your screen.

· Click “Extra-Curricular Elig.”

· Click “Show Filter.”

· Select a grade level if needed, then, click “Update Report.”

· Once the report is run selecting the first letter of a student’s last name can be selected to narrow searches.

· The ability to search for groups of students is in development.

· If you are searching for students during the first term, you need to select the appropriate term under “Eligibility Time period” probably the previous school year’s 4th term, then change the setting under “Use Grades During” to “Selected Term.”
· Miscellaneous Reports: At Risk Students:
· Click “At Risk Students”

· Click “Show Filter” on the top right of your screen.

· Under “At Risk Criteria” change the 25 in absences to 5 and change the “D+” in grades to “C-“.
· Click “Update Report” at the top of the report.

· This should give you a list of your classes with the number of “At Risk” students listed.
· Click “Save” at the bottom left of the report.

· Name the report “At Risk” or whatever you want to name it.
· Setting up your Dashboard:

· While still in the Reports tab, click “dashboard” at the top left of the report menu.

· Click on the first drop down list and select the report that you would like to display first, probably the At Risk report.

· Click on the second drop down list and select the report that you would like to display second and repeat for the third list.

· Dashboard Notes:

· You can display three reports at a time.

· If you list of reports becomes too long, you can delete reports by clicking the “Preferences” tab, clicking on the “dashboard” link then on the right hand side of the screen you can select and delete reports you want to get rid of.

· The reports you save will be updated daily, however the links that were available when you originally created the reports are not available.  A request has been made to have the links available in the saved reports.

4)
Questions?

5) Assignments:  
· How many Hispanic students do you have in your First/Third Period Class?
· How many of your first/third period Hispanic students are ELL – Level B?
· Create another report that is useful to you and save it to your dashboard.

